INDIVIDUAL PRACTICES OF MAGISTRATE JUDGE LOISBLOOM

United States Didtrict Court
Eagtern Digtrict of New York
225 Cadman Plaza East
Brooklyn, NY 11201
(718) 260-4590

Unless otherwise ordered by Judge Bloom in a specific case, matters before Judge Bloom shal
be conducted in accordance with the following practices.

1. Communicationswith Chambers

A. Letters

Except as provided below, communications with chambers shdl beby | etter, with copies
smultaneoudy delivered to dl parties. Copies of correspondence between parties shdl not be sent
to the Court. The Court will not consder any ex parte correspondence or documents.

B. Telephone Calls

Except as provided in Paragraph 1(D) below, telephone cals to chambers are permitted
only in emergency Stuations requiring immediate attention. In such stuations only, cal chambers
at (718) 260-4590. There hdl be no ex parteteephone cadlsto chambers, unless concerning the
scheduling of matters or as otherwise permitted by these rules.

C. Faxes
Faxes to chambers are not permitted unless prior authorization is obtained.

D. Docketing, Scheduling, and Calendar Matters
For docketing, scheduling and cadendar matters, call Motria Kuzycz at
(718) 260-2544 between 9:00 - 5:00.

E. Interpreter Services

Litigants are advised that interpreter services are not provided by the Court incivil cases.
If aparty speaks a languege other than English, the party must make their own arrangements to
conduct their casein English. A party may bring an English-gpesaking friend or family member to
court conferences.

F. Request for Adjournmentsor Extensonsof Time

All requestsfor adjournments or extensons of time must state (1) the origind date, (2) the
number of previous requests for adjournment or extension, (3) whether these previous requests
were granted or denied, and (4) whether the adversary consents, and, if not, the reasons given by



the adversary for refusing to consen.
If the requested adjournment or extension affects any other scheduled dates, a
proposed Revised Scheduling order must be attached. If the request is for an adjournment of a
court appearance, absent an emergency, it shal be made at least 48 hours prior to the scheduled
appearance. Extensonrequests must generdly be made reasonably in advance of the deadline or
date sought to be extended.

G. Change of Address

Parties shall keep the Court apprised of ther current address and telephone number. If a
party changes address, he/she shal immediately notify the Court and hisgher adversary in writing.
If aparty failsto keep the Court apprised of hisher current address, the case may be dismissed.

2. Motions

A. Pre-Motion Conferencesin Civil Cases
For discovery motions, follow Loca Civil Rules 37.3 and 6.4. For motions other than
discovery motions, pre-motion conferences are not required.

B. Courtesy Copies
Courtesy copies of al motionpapers, marked as such, should be submitted for chambers.

C. Memoranda of Law
Unless prior permission has been granted, memoranda of law in support of and in
opposition to motions are limited to 25 pages, and reply memoranda are limited to 10 pages.

D. Filing Motion Papers
Motion papers shdl be filed promptly after service.

E. Oral argument on Motions

Parties may request oral argument by letter at the time their moving or opposing or reply
papersarefiled. The court will determine whether argument will be heard and, if so, will advisethe
parties of the argument date.

F. Briefing Schedule
Papers in oppostion to a motion are to be served two weeks after service of the motion
and reply papers (if any) one week theregfter, unless a different schedule hasbeen ordered by the
Court. See Fed. R. Civ. P. 6(3).
3. Pretrial Procedures

A. Pretrial Ordersin Civil Cases



Whendirected by the Court, the parties shdl separately submit a proposed pretrial order,
which shdl indlude the following:

i. The full caption of the action.

ii. The names, addresses (induding firmnames), telgphone and fax numbers of trid counsel
and the pro se party.

iii. A brief summary by each party of the daims and defensesthat party hasasserted which
remanto be tried, without recital of evidentiary matter but induding citations to dll
datutes relied on.

iv. A statement by each party as to whether the case is to be tried with or without ajury,
and the number of days needed.

v. Any gipulations or satements of fact or law which have been agreed to by dl parties.

vi. A lig of the names and addresses of dl withesses, together with a brief narrative
statement of the expected testimony of eachwitness. Only listed witnesseswill be

permitted to testify except when prompt notice has been given and good cause
shown.

vii. A lig of exhibits to be offered in evidence and, if not admitted by tipulation, the party
or partieswho will be offering them.



